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PREFACE

Welcome to Kochi University. This booklet contains information for you to
enjoy student life at Kochi University.

Please read this carefully and refer to this when necessary. If you find
anything unclear, please feel free to ask at the counter in charge of
international students on your campus.

We sincerely hope you will enjoy life in Kochi as you pursue your studies.
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B Check List

(1) The necessary procedures for settling down: (Check each item when it is

done)

[ Housing procedure and/or search for a suitable accommodation

[] Arrange to have all the utilities for your new accommodation turned on,
including water, electricity, gas and phone.

[] Be sure to understand the rules for disposing of refuse in your
neighborhood.

[] Moving-in Notification

[] Registration for National Health Insurance Program

[] Registration for National Pension System

[0 Opening a bank account (MEXT Scholars need to open a Japan post
bank account).

[J School Registration (payment for the tuition, etc.)

[] Orientation for International Students

[] Seeking information on your academic adviser and office hours.

[] Familiarize yourself with nearby hospitals, including their procedures
for admittance, ambulatory transport, etc.

(2) The necessary procedures for leaving: (Check each item when it is done)
[] Go to the counter in charge of international students on your campus
and confirm the necessary procedures you must follow before leaving.

[J Ask the office to issue the certificates you need well before your
departure.

(] Notify your landlord of the date you will be leaving at least one month
before you leave.

[] Notify the Waterworks Bureau and the appropriate electric and gas
companies to turn off your utilities and arrange to pay the balance of each
utility bill.

[] Notify the phone company to turn off your telephone. Arrange for a
friend to handle making the last payment in case you cannot make it
before your departure date.

[J Do not leave any bulky refuse when you leave your accommodation. Call
the Bulky Refuse Collection Center to schedule a pickup.

[] Cancellation of your National Health Insurance membership.

[J Close your bank bank account (Do not close your bank bank account
until the scholarship etc. will be transferred to your account.)

[J Return of your Residence Card to the customs officer at the departing
port. Do not forget to bring the card.
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Chapter 1. Introduction

B A Brief History of the University

In 1949 Kochi University was established by a merger of three institutions,
consisting of three Faculties: the Faculty of Arts and Sciences, the Faculty of
Education, and the Faculty of Agriculture. It then grew with an increase in
faculties, departments and a variety of research institutions. Kochi
University and Kochi Medical School were integrated into one institution on
October 2003, and started newly as the National University Corporation
Kochi University in April 2004.

The University now consists of six Faculties and one program: Humanities
and Social Sciences, Education, Science and Technology, Medical School,
Agriculture and Marine Sciences, Regional Collaboration and TOSA
Innovative Human Development Programs. It has one graduate school,
Graduate School of Integrated Arts and Science, with six Master’s Courses:
Humanities and Social Sciences, Studies in Education, Studies in Science,
Medical Science, Nursing Science and Agricultural Science, and three
Doctoral Courses: Applied Science, Medicine and Kuroshio Science. It is also
a participant university in the United Graduate School of Agricultural
Sciences for a Doctoral Course, cooperated by Kochi University, Kagawa
University and Ehime University. At present, the University has an
enrolment of approximately 5,500 students and some 1,900 academic,
administrative and technical staff members.

B Academic Year

The academic year begins on April 1 and ends on March 31 of the following
year.
Please refer to the University’s website for more details.
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B National Holidays
The following dates are national holidays.

January 1st New Year’s Day (to celebrate the New Year)

The 2nd Monday in January
Coming of Age Day (to celebrate the young who have
reached their 20th year and to make them understand their
responsibility in the society)

Specified by Cabinet Order
National Foundation Day (to commemorate the foundation
of the nation and foster one’s affection towards the nation)
#¢This year, February 11th

February 23rd The Emperor’s Birthday (to celebrate the birthday of the
Emperor)

Vernal Equinox Day
Vernal Equinox Day (to praise the divine grace of nature
and to appreciate all living things)
2¢This year, March 21st

April 29th Showa Day (to reflect on Japan's Showa period when the
nation recovered after the turbulent times, and to think
about the country's future.)

May 3rd Constitution Memorial Day (to celebrate the day of
enactment of Japan’ constitution and pray for the
development of the state)

May 4th Greenery Day (to commune with nature and to be thankful
for blessings)
May 5th Children’s Day (to pray for the happiness of children and

their growth in good health, and to thank their parents)
The 3rd Monday in July
Marine Day (to hope for the prosperity of Japan as an ocean
country and appreciate the benefit of the sea
2¢This year, July 17th
August 11th Mountain Day (to get familiar with mountains and
appreciate blessings from mountains)
The 3rd Monday in September
Respect for the Aged Day (to love and respect the aged who
have made contributions to the community and also to
celebrate their longevity)
% This year, September 18th
Autumnal Equinox Day
Autumnal Equinox Day (to worship ancestors and hold
religious services for the souls of the dead)
#This year, September 23rd
The 2nd Monday in October
Health-Sports Day (to enjoy sports and cultivate a healthy
body and mind)
% This year, October 9th

5
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November 3rd  Culture Day (to respect freedom and peace and promote
culture)

November 23rd Labor Thanksgiving Day (to respect labor, and to celebrate
the harvest)

On Saturdays and Sundays, banks, post offices and commercial companies
are closed, but most department stores and shops are open.
When a national holiday falls on a Sunday, the following day will be a holiday.
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Chapter 2. Procedures for Enrollment
B Changing Your Status of Residence

Foreigners who have received permission to enroll in the university are
required, as a basic rule, to obtain a “STUDENT” status of residence.

If you do not have a “STUDENT” residency status stamped on your
passport, you should ask at the counter in charge of international students
on your campus, assemble the necessary documents, and change your status
of residence at the Kochi Immigration Office.

Please be aware that if you do not obtain this status of residence, the

University will not treat you as a [Ryugakuseil.

B Changing of Affiliation

[JIf you enter/transfer from other universities/schools, you are required to
submit “Notification of the Accepting Organization” to Immigration Bureau

within 14 days of the change.
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B Residence Card

Issue of Residence Card
A Residence Card will be issued to person residing in Japan who has been
granted a status of residence with a period of stay of more than three months.

@® Valid period of the card: Until the expiring date of the period of stay

@® Place of issue! Regional Immigration Offices: Starting July 9th, 2012, a
Residence Card will be issued at Narita, Haneda, Chubu and Kansai
airports to those entering Japan with a mid-to long —term resident status.
However, for those entering via all other ports of entry and departure, a
Residence Card will be mailed by Simplified Registered Mail to the
individual’s reported place of residence submitted to municipal offices
upon entry.

Notification or application procedures will be necessary in the following cases:
*In case you file any of the following notifications or applications below at

Kochi Immigration Office, please bring your passport, photo, and resident

card.

Situation Where to go/Period

1) When deciding on a new address, or | Local municipalities/ within 14 days
when changing addresses (Kochi or Nankoku City)

2) When changing name, nationality/
region, etc.

3) When you have lost your Residence
Card or it has become damaged Kochi Immigration Office/within 14
beyond use days

4) When your affiliated educational
institution changes its name or
location

ICertificates of Residencel

Foreign residents who are eligible to receive a Residence Card will have a
Certificate of Residence made for them at the local municipality in which they
reside, just as i1s done for Japanese nationals. Foreign nationals will also be
able to obtain a copy of their Certificate of Residence or a Certificate of items
Stated in Resident Register at the counter of their local municipal office.

11
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B National Pension System

If your age of 20 or over, you must join the National Pension System. You are
to be covered by 3 forms of pension:
1. Old-age Basic Pension (Fund begins at age 65)
2. Disability Basic Pension (Financial assistance for Disability)
3. Survivors' Basic Pension (Support for Spouse who takes care of child(ren)
or Child(ren))
Contribution;
Regular students:
Exemption with Special Payment System for Students.
Non-regular students:
Exemption with Contribution Payment Exemption System
You must apply every year at Kochi city office.
If you apply for Exemption with Special Payment System for Students, you
can apply at KU office with a copy of your student card and a copy of the page
with your pension number of your pension book.
Asakura Campus: Student support division
Oko Campus: Student affairs section

Monobe Campus: Office of student and educational affairs

B National Health Insurance [Kokumin Kenko Hoken]

Those who are permitted to stay in Japan for more than one year are
required to enroll National Health Insurance system. Students whose stay in
Japan for less than one year, but have “Student” resident status for more
than “One Year” are strongly recommended to join it. Students who have

“Student” resident status for less than one year must join a Travel Accident
Insurance covering Japan.

You must pay monthly premiums (insurance fees, for example, in Kochi
City you must pay about 19,000 yen/year), but once you have enrolled, you
pay only 30% of the charges for the medical care you receive. Moreover, if your
medical expenses are high, as in the case of hospitalization for major illness
or injury, expenses exceeding a certain amount will be refunded under the
special program.

Please apply at the city, town or village office of the area in which you live.

13
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How to use
Once enrolled, you will receive a health insurance card. When you go to a
hospital, you need to show your card at the reception desk. Please be aware

that National Health Insurance cannot be used for some treatments.

B Student Accident Insurance

This insurance covers injuries, within a certain range, incurred during
classes, university events, and extracurricular activities.

For example, this insurance will pay benefits for injuries incurred during
physical education classes or burns received while conducting experiments,
depending on the degree of the injury.

If you are the victim of an accident and require hospitalization or medical
treatment for an extended period of time, the financial burden will probably
be great, so we recommend enrolling in this insurance with a relatively
inexpensive premium.

For further details, please contact the counter in charge of insurance on

your campus.

15
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B Opening a Bank / Post Bank Account

Please open a bank account at Kochi Bank in order to have scholarship etc.
transferred. Monbukagakusho Scholarship students should open both a bank
and a post bank account, because the scholarship funds will be transferred to
a post bank account by regulation. Students who receive specific scholarships
are required to open post bank accounts. After you open your account, please
show your bank and post bank account books to the counter in charge of

international students.

B Upon Completion of All Procedure

Having completed all procedures, please submit the following documents to
the counter in charge of international students on your campus.
@D Copy of passport (in order to confirm your arrival date, reason of stay,
period of stay, etc.)
@ Copy of Residence Card (in order to confirm your address, etc.)
@ Copy of National Health Insurance Card

17
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Chapter 3. Life in the University

B Academic Adviser [Shido-kyoin]

An academic adviser system has been established to provide guidance and
advice regarding study plans and personal problems. If you are worried or
confused about something, please do not hesitate to discuss your concerns
with your adviser.

For further details, contact the counter in charge of international students

on your campus.

B Tutorial System [Tutor-Seido]

Each international student is assigned a tutor, who can discuss matters of
daily life and academic study, and help him /her become accustomed to
student life in Japan as quickly as possible.

We hope you will make active use of this system to enhance the results of
your study and research. If you have any questions about the system, please

contact the counter in charge of international students on your campus.
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B Field Trip for International Student

Each year a field trip is conducted to help international students to
understand Japanese culture, industries and history and to deepen the
friendship among them.

The details differ each year. When the trip schedule has been decided, you
will be informed by the staff in charge of international students on your

campus.

B Supplementary Japanese Language Lessons  [Nihongo-Hoko]

The Center for International Collaboration offers additional Japanese
lessons at Asakura, Oko and Monobe campuses for international students
registered at Kochi University. Students can study Japanese language and

culture at a level that is suited to them
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B Japanese Government (Monbukagakusho) Scholarship

Japanese Government (Monbukagakusho) Scholarship students must sign
a document[Zaiseki-Bo] each month in order to receive payment of the
Monbukagakusho Scholarship. At the beginning of the month you need to go
in person to the counter in charge of international students on your campus.

The stipend is usually transferred to your account around the end of every
month.

When you are out of Japan for a full month (from the 1st day to the last day
of the same month), the stipend for that month will not be paid.

/0 Procedure for Extending the Scholarship Term \
Monbukagakusho Scholarship students who hope to extend the tenure
may apply for an extension of their scholarship (an extension of
scholarship is not possible for Teacher Training Students, Japanese
Studies Students).

Monbukagakusho will inform the University of the formalities for
application for extension about 3 months before the expiration of the
scholarship period. You are advised to follow the instruction at the
counter in charge of international students on your campus. The
extension may be approved by Monbukagakusho after careful selection.
Because of the comparatively limited budget for a large number of
applications, not all the applications for extension are accepted. Please
consider what to do in case your extension is not granted.

N /

/ <The availability of the following recruitment depends on the year> \
& Acceptance of Privately-funded International Students for
Monbukagakusho Scholarships within Japan.
Each year a limited number of privately-funded international students
(excluding those who have already been granted a scholarship from a
foreign government) are accepted as Monbukagakusho Scholarship
Students under the “acceptance within the country” program.
Recruitment of such students usually takes place from late October to
early November. If you are interested, please inquire at the counter in
charge of international students on your campus,
Those eligible to apply are either
(D students who are enrolled or plan to be enrolled as graduate
students (Master’sor Doctoral course), who are under 35 years old,
@ or those who are going to be in their last year of the
undergraduate course, and under 26 years old. /
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B Scholarship for Privately-Funded International Students

When a scholarship for privately-funded international students 1is
advertized, a notice will be posted on Kochi University Learner’s Application
System(KULAS). Please keep in mind that the application period can be short.

The following is a list of the major scholarships awarded to international
students at our University.

Name of Application Monthly Duration of Eligibility
Scholarship Period Scholarship Scholarship
Nankoku-shi Privately-
Shihi Gaikokujin Funded
g}zzgg:i{;lsel June 9,000 yen | One year Stu;liir;t;snwho
Shienkin Nankoku City
U.G./G.S.
Rotary Yoneyama . .
Kinen August U.G. 100,000 yen Two years Junior/Senior
Shogakukin G.S. 140,000 yen | limit U.G./G.S.
Heiwa Nakajima
Zaidan
. . U.G. 100,000 yen | Two years U.G.

Gaikokujin August | 9190.000 yen | limit G.S.
Ryugakusei
Shogakukin
Kochi University
Foundation for April 95.000 0 U.G/C.S
International pri , yen | One year .G./G.S.
Collaboration

U. G. : Undergraduate Students

G. S. : Graduate Students

(In some cases, this information may be changed)

B Tuition Exemption System [Jyugyoryo Menjo Seido]

For privately-funded international graduate students with excellent

academic records, for whom payment of tuition fees is recognized as an
economic hardship, a program has been established exempting them from
payment of tuition (all or half) or allowing a postponement of payment.
Notices will be posted on information boards and meetings will be held to
explain when and how to apply. Please be sure to attend the meeting and
follow the procedures.

For further details, please ask the counter in charge of tuition exemption
on your campus.

Undergraduates, rsearch students and auditors are not eligible for this
program.
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B Health Service Center [Hoken-Kanri-Center]

The centers are located on the Asakura Campus, Monobe Campus and the
Oko Campus and offer such services as health examinations, medical
treatment, first aid treatment, mental and physical health consultations so
that students and university staff can lead healthy and useful lives in both
mind and body.

Most importantly, international students who come to Japan for the first
time are requested to undergo health examinations in order to lead a healthy
university life.

The Center conducts regular physical examinations when the new year
starts and we request all graduate and undergraduate students to undergo
one. You may undergo the regular physical examination the next year. A
person who suspects any problems will be referred to a hospital for further
evaluation, if necessary.

@ Visiting the Health Service Center

® When you want a consultation about physical problems.

® When you feel problems or anxiety about your body.

After seeing the doctor, if necessary, you will be referred to a hospital.
® In case of sudden illness or injury.

First-aid treatment for fever, headache, stomachache, or a general

sick feeling, etc. will be given at any time the center is open.

® When you need psychological counseling.

Consult with a counselor about your studies, enrollment,
relationships between people, or personality problems. Feel free to
obtain counseling at the Center. The matters you discuss will be kept
confidential.

® When you need a physical examination report.

The Center issues a physical examination report necessary for
application for graduate school, scholarships or employment. You are
requested to have undergone a routine physical examination.

® (Counseling services are available by telephone.

Asakura Campus: 088-844-8158
Oko Campus: 088-880-2581
Monobe Campus: 088--864-5121

These could be changed for the prevention of COVID-19. Any change will be
posted on the website.
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»¢Counseling on Asakura Campus
A full-time doctor and nurse offer counseling or first-aid treatment on
weekdays. If students need medical treatment, please check the
counseling schedule on website or call directly. Consultation room is only
available by appointment.

% Counseling on Oko Campus
A full-time doctor and nurse offer counseling or first-aid treatment. If
students need medical treatment at the affiliated hospital, a staff
member of the Health Service Center will issue a letter of introduction.
Also we offer counseling by a foreign counselor. If you need counseling,
please make an appointment.

% Counseling on Monobe Campus
A nurse is always present on campus and offers first-aid treatment.
Periodically a doctor visits the campus and offers medical advice and
counseling.

B University Libraries [Fuzoku Toshokan]

In addition to the Main Library on the Asakura Campus, library service is
also provided by the Medical School Branch on the Oko Campus and the
Faculty of Agriculture Branch on the Monobe Campus.

We hope you will make frequent use of the libraries, when you want to
gather material for writing reports or theses, when you are looking for a book
you want to read, and when you are looking for newspaper or magazine
articles.

When you borrow books, you are requested to show your student I. D.
Opening Hours

Asakura Campus Oko Campus Monobe

Campus
Mon.-Fri. 8:30~21:00 9:00~20:00 8:30~20:00
Sat. 9:00~21:00 9:00~16:30 10:00~18:00
Sun. 9:00~2100 Closed 10:00~18:00

Closed: National Holidays and Substitute Holidays, December 28-January 4
#%0ko campus branch is available even in closed time with procedure.

B Extracurricular Activities

At the University there are a number of groups that make up student
extracurricular activities. Participation in activities that suit your abilities
and interests will surely make your life here more meaningful.

Details are available from the Student Support Division (Center for
Student Services 1F) at Asakura Campus, Student Affairs Division at Oko
Campus or Monobe General Affairs Division at Monobe Campus.
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B Accommodation

O International House & Dormitory

The International Houses are in Monobe and Oko. Three dormitories are

available in Asakura, and another 1s located in Monobe.

Procedures for application are as follows:

Name of Types & Number of
. Place Contact
Accommodation Rooms
Asakura Area
Student Support
N ‘R Doubl 191 Asakura Hei 252, | Division the
anmet 2yo ouble Yoom: Kochi City Counter in Charge
of Dormitory
46-33, Student Support
. . Asakura division the
Tokiwa Ryo Single room: 80 . . . .
Higashimachi, Counter in Charge
Kochi City of Dormitory
1161 St.ufle.nt Support
Division the
Katsura Ryo Double room: 30 Akebono-cho, .
o Counter in Charge
Kochi City .
of Dormitory
Oko Area
. (Oko)
. Single room: 8 210-1 )
International Desk in charge of
Double room: 6 Oko-cho shoren, .
House ] ] International
Family apartment: 2 | Nankoku City
Student
Monobe Area
) . 200 Nankoku | Monobe General
Nissho Ryo Single room: 60 . . .
City Affairs Division
It tional Single room: 10 Monobe Otsu Moncbe G )
nternationa onobe Genera
Double room:5 200, Nankoku ) o
House . ] Affairs Division
Family apartment: 5 | City
International 200 Nankoku
) . Monobe General
Student Family apartment: 3 | City ) o
] Affairs Division
Dormitory

OPrivate-Apartments

There are no furnished apartments in Japan. If you move into a privately
owned apartment, before moving in, you need to check whether facilities and
furnishings are available. Paying key money and a deposit (each is about one
month’s rent) is a common practice when you rent a residence.
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B International Exchange Lounge

The “International Exchange Lounge” islocated on the second floor of the
Center for International Collaboration at Asakura Campus. We hope that you
will use this common facility for understanding and development of
international and Japanese student relationships.

Opening Hour: Mon.-Fri. 9: 00~17: 00
Closed: Saturdays, Sundays, National Holidays, Substitute Holidays,
December 28-January 5, Summer and Winter vacations
When you leave the room, please turn off the lights, TV and air conditioner.

B Notices for Students

Regular mail and notices for students from the university will be given to
each student. Notices (events, counseling dates, application procedures for
scholarships) are posted on the notice board in the Center for Intenational
Collaboration (Asakura Campus) or on the notice board located in the
Educational Affairs Division (Monobe Campus). Each laboratory is informed
of any notices (Oko Campus). Students are advised visit the board on a weekly
basis. You are requested to inform the counter in charge of international
students on your campus when your address, telephone number, or
academic adviser’s name change.

B International Student Support Association

OKochi International Association
They offer the following services: planning homestays and home visits,
scheduling events, starting a Japanese class, publishing magazines,
lending out English novels and books, etc.
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B Prevention against Illegal Drug Abuse

In Japan, use, possession, cultivation, or dealing of any illegal drugs
(Cannabis, Stimulants, Heroin, Cocaine, Organic Solvents and so on) is
strictly prohibited by laws. Severe punishment such as indefinite sentence
shall be imposed on those who go against such laws.

Drug abuse can have a big influence on your mind, body, and lifestyle.
Because the drugs have strong addictive properties, when you use them even
one time, you will never stop abusing by yourself and you use it again and
again. The treatment of dependence has not been established, so there is no
turning back. “No, Absolutely NO!” to using drugs even one time. Although
there 1s the possibility that someone around you will tempt you to abuse drugs,

you must have courage to say “NO!”

M Lost or Stolen Property

Thefts or loss of property should be reported to the nearest police station
(110).

A theft report or property loss report is required when applying for the
replacement of a Residence Card or passport. Loss of a bankbook, debit card,
or credit card should be reported immediately to the firm issuing it to prevent

any unauthorized use.

B Car Accidents

@ Call 110(Police) even in the event of slight accidents.

@ If there are any injured persons, call 119(Fire Department) and request
an ambulance.

@ The effects of injuries can take several days to become apparent, so even
if there 1s no external injury, be sure to see a doctor.

@® Make a note of the other party’s name, address, phone number, age,
driver’s license number, plate number, name of insurance company.

@® Call your insurance company and negotiate with your party through your
Insurance company.

@® You need to talk about the accident to your advisor and the relevant staff

as soon as possible.
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B Fire and Ambulance

Call 119 in the event of fire or emergency (sudden sickness or heavy injury)

When you dial 119, please tell whether it is fire or emergency and your
address clearly.

You will see a red fire extinguisher in your apartment or dormitory. Please

make sure how to use the fire extinguisher for an emergency in advance.

B Typhoon

Several typhoons hit Kochi between summer and winter every year. They
cause electric power failure and suspension of the water supply and blow up
things placed outside. When a typhoon approaches Japan, do not go out. You
also should remove everything placed outside your house. Be sure to get the

up-to-date weather information from TV and radio.

B Bicycle

Please use a bicycle safely with knowledge of traffic rules.
@ In general, cyclists should keep to the left side of the street.
@® Use a light when cycling at night.
@ Obey traffic signals.
@® Stop temporarily and make sure you are safe at each crossing.

@® When parking your bicycle, place it at the parking area and lock it.

Following things are prohibited by law.

@® Using an umbrella or a cell phone while riding a bicycle.

@® Riding after drinking alcohol.

@® Carrying passengers.

@® Riding a bicycle in parallel with another cyclist.

@® Using bicycles abandoned near the stations, on the streets, etc. even if

they seem useable.

37



W kE - B
KFERL, MEHEZFEOT & E3EPE (TEL:119) IZEFEZ LT EI N,
19 IZEFE LIS, FTKRENRREN T AT ESV, ZLTHELENTE
Fiaixo&x EExEL X9,
Flo, TX—= FRFITIE, RWVHARMMEZ OGN TNET, WS EWI DD
12, Hih > CTHABOEW T ZmoTEBEEL X 9,

=y

EAETCTIXENSIKICONT THRENES TE £4, BEANITSL & RS
MIZE > TRAOYNPTRIE SN D 2 EOWEEZITHZENHY £, 7=, W
KRAEEIZR DI E b H Y ET, BRDBITDVERFZIX, X7 XL DRI
BNTHDHLEDOERNICAN, HENPRNEIICLELE Y, TV T L
EORKTHMITIHEE L TENTLSEI N,

[_JREE N

ELVL— &MY | BRICAREICEY L X 9,

@ L L CHEDLEMAEED,

® “HIET7 4 hETT 5,

@ 54555,

@ TERTO—RHEIE & R,

@ HizHAZ L5 L X ImG R EORO LT E ZAICES, BTH#EZNT
a3

TROZ ENEELEENTWET,
@ ACHERERE A L7 2Y & 0 R
@ {KiP L
® 2 %D
® 2 \UJ kil A CoiEls
@ HUEHIIRLEY R SITHE SN TS HEEHEIL, 122589 ThoThi
S THES TIWITEHA,

38



B Driver’s License & Insurance

If you want to drive a car in Japan, you need to possess one of the followings.
1. Japanese driver’s license
2. International driver’s license
3. A driver’s license from a foreign country (Republic of Estonia, Swiss
Confederation, Federal Republic of Germany, Republic of France, Kingdom
of Belgium, Principality of Monaco, and Taiwan)
*Limited to a license with a Japanese translation prepared by a designated

authority,

If you have a license from a foreign country, you may be exempted from

some of the tests to obtain a Japanese license.
€ Where to apply

Kochi Driving License Center

If you want to know about the driver’s license in detail, please contact the

following.

Kochi Driver’s License Center

Address: 200 Edagawa, Ino-cho, Agawa-gun
Tel: (088)893-6001

Office Hours: Mon.-Fri. 8:30~17:15
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Chapter 4. Certificates

B Student Identification Card [Gakuseisho]

The student identification card certifies that you have student status. (The
Research  student and Auditor’s identification card is called
Mibunshomeisho.) You must show your card when you take periodical
examinations, borrow items, use facilities, and receive other certificates, so
please carry it with you at all times.

If this card is lost or damaged, please report it as soon as possible, and a
new card will be issued.

If the card is lost, you may suffer unforeseen consequences as a result of

misuse, so please take care not to lose it.

B Certificate of Enrollment [Zaigaku-Shomeisho]

This is required when you apply for an extension of your visa, etc.

B Transcript [Seiseki-Shomeisho]

This 1s required when you apply for scholarships.

B Certificate of Guarantee for Monbukagakusho Scholarship Students

[Kokuhi-Gaikokujin-Ryugakusei-Hosho-Shomeisho]
This certificate is required when you apply for an extension of your visa.

Processing will take a number of days, so please apply early.

@ Automatic Certificate Issuing Machine4 (8:30—~17:15 on weekdays)

The machines can issue the following types of certificates: Certificates of
enrollment, Certificates of expected graduation, Individual transcripts,
Certificates of medical examination, and Student discount cards.

*Medical school students are not able to get a certificate of medical

examination by the machine.

*To use the machine, you need to set up a password on the Educational

Records and Programs Information System (KULAS) in advance.
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©Location
Asakura Campus + * * Educational Affairs Division
Oko Campus * - - Student Affairs Section, Oko
Monobe Campus * + * Office of Student and Educational Affairs, Monobe
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Chapter 5.  Procedures for Immigration Services and MEXT

B Attendance confirmation

Under the instruction of MEXT all universities must make a report if there
are international students who do not attend for over one month.

International students are required to attend the office in charge of
international students in each campus once a month to sign a document.
Please visit the office with your residence card at the beginning of every
month. In case you can’t attend, fill in the “Notice of Absence", ask your
advisor to sign it, and submit it to us beforehand. If there’s no signature nor
notice, we might need to report you as the person whose whereabout is

unidentifiable.

B Extension of Period of Stay

If you need to extend the period of residence, you must apply for it. This
procedure can be begun three months before your period expires.

Students who wish to apply for an extension of period of stay should come
to the counter in charge of international students on your campus, prepare
the necessary documents, and make the application at the Kochi Immigration
Office with your National Health Insurance card. If you don’t have the card
because your stay is less than one year, please tell about the reason to the

officer.

-

€ Necessary Documents

D Application form for Extension of Period of Stay (Forms are available at the
Bureau or on the Bureau website.)

@ Certificate of Enrollment

(® Documents indicating the content of your studies (Certificate of Scholastic
Marks, recommendation letter from your academic adviser, etc.)

@ Passport

(® Residence Card

©® Financial statement

(@ The application fee ¥4,000

In some cases, you may be requested to submit additional documents.

N

~

/

You should contact the office in charge of international students and apply

for some documents to be issued by the university.
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B Procedure for Re-entry Permission

Immigration officers will ask you to show your Residence Card at the port
of departure/re-entry. Take your card with you when leaving and re-entering
Japan.
When the new residency management system goes into effect on July 9,
2012, a special re-entry permit system was introduced. Those departing
Japan who plan to re-enter Japan within one year and before the expiration
of their period of stay, is not required to apply for a Re-entry Permit. This
is called the Special Re-entry Permit system. However, residents who fail

' to re-enter J apan within the valid period will lose their resident status.

Be sure to bring your passport and Residence Card at departure.
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B Permission for Activities Not Allowed Under “Stundent” Status
(Part-time job)
Foreigners residing in Japan with a status of “Student” are not authorized

to work, so if you intend to have a part-time job, you must get permission for
an activity not covered under your status. Students who wish to have a part-
time job should make your application at the Kochi Immigration Office.

‘s )

Necessary Documents

(D Application Form (Forms are available at the Immigrant Bureau or
on the Immigrant Bureau website.)
@ Passport
@ Residence Card
© The Permission for Activities Not Allowed Under One's Status grants
blanket permission for legally authorized part-time jobs, and thus it is not
necessary to re-apply even if you change employers. It is not necessary for

you to get permission if you are employed as a T. A. or a R. A. by Kochi

\University. /
e 2

€ Authorized Part-time job for foreigners with a status of Student

Part-time work is limited to 28 hours per week, including overtime hours.
Students may also work part-time for up to 8 hours per day only during the
university's long vacation periods. Please check the university's website
every year to confirm the exact dates of the long vacation periods.

The job must not be related to the adult entertainment industry.

The Student Service Center handles only part-time jobs that are within

the scope of the permission for activities outside the scope of the

/

qualification.
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B Proceed to the next in Japan

If you enter other university or work in Japan, you need to take a procedure
for your visa. If you join internships, you might need to take a procedure for
it.

(DProceed any other university

You need to notify of the change of your place of study.

@Looking for work after graduation

If you continue looking for work after graduation too, you need to change your
visa status to “Designated activities (to continue seeking employment)”.

You need a recommendation latter from us for it. If you apply, you should

request us for it well in advance.

(@Start working

You must change your visa status to “Engineer/Specialist in Humanities/
International Services”, “Designated Activities (graduate of Japanese
university)” or other according to your profession.

If you've got job offer but the job won’t start immediately after your
graduation, you have to change your visa status to “Designated Activities

(for prospective employees).

Internship

Before you start internships, you might need to take a procedure.

If the internship will give you no reward, there’s no procedure for visa.

If the internship will pay you, you need to have “Permission to engage in
an activity other than those permitted by the status of residence previously
granted”. Also if the internship force you to work more than 28 hours per
week including overtime hours or up to 8 hours per day during the
university's long vacation periods, you need to have the permission on case-

by-case basis.
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B Bringing Your Family to Japan

The Kochi University International House has only 2 family rooms on the
Oko Campus, 5 family rooms on the Monobe Campus and it is difficult to
find an apartment near the University that can house a family.

We recommend that you have your family come to Japan after you have
become accustomed to life here and have found a place for them to live in.

Your family can obtain visas for entering Japan directly from the Japanese
Embassy in your country, but you can also obtain a Certificate of Eligibility
for Status of Residence at the Immigration Office, which your family can take
to the Japanese Embassy and obtain visas. In the latter case, the time
required for the issue of the visas is shorter and the paperwork at the

Japanese Embassy will be completed in a shorter time.

€ Necessary Documents for Issuance of a Certificate of Eligibility
http://www.moj.go.jp/isa/applications/procedures/zairyu_ninteil0_19.html
(D Application Form (Forms are available at the Immigrant Bureau or on
the Immigrant Bureau website.)

@ 1 photo (4 cmX 3 cm) of the person to receive eligibility for status of
residence.

@ Documents certifying relationship to you (copy of family register /
marriage or birth certificate, etc.)

@ Your residence card or a copy of your passport.

(® Copy of Notice of Admission or Certificate of Enrollment

©® Certificate that you received a scholarship

(@ Document to certify that the student has the ability to support their
family.

Stamped, self-addressed envelope (to receive the certificate by mail)

* In some cases, you may be requested to submit other documents.

% Japanese translation must accompany documents written in another

language.

N /
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B Extension of Period of Stay for Your Family

The period of stay is determined together with the status of residence at
the time of landing. Your family is permitted to stay in Japan within the
period of stay thus determined. If your family desires to remain in Japan
under the same status of residence beyond their authorized period of stay, it
1s necessary to apply for and obtain an extension of period of stay.

This procedure can be begun three months before their period of stay
expires.

Please come to the counter in charge of international student, assemble the

required documents, and make an application at the Kochi Immigration

Office.
\

(D Application Form for Extension of Period of Stay (Forms are available

€ Necessary Documents

at the Immigrant Bureau or on the Immigrant Bureau website.)
@ Residence Card for the family member or a copy of their passport
@ Certificate of Enrollment
@ Certificate that you received a scholarship

® Document to certify that the student has the ability to support their

family
N %
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Chapter 6. Procedures for Leaving

B Procedures at KU [All students)

<Documents to submit >

- (22 BT - BFRRA ) (Exit Survey)
< Return borrowed things >

* Books from libraries and OASIS

- Furniture from International Exchange Office(tables, Heaters, Electric
Fans)

B Procedures at City Hall [Students who move or leave Japan]
(Bring your Passport, Resident card, National Health Insurance Card,
Pension Book, and 13A 2)
* Report your moving or emigration, Set the expire date of National Health
Insurance to your leaving date.
>If you move to another town in Japan, visit the town hall within 14 days
with your Pension Book.
#¢The procedure can be started a month before your departure from JAPAN
or 14days before you move to other town in Japan. Please note the refund,
if there’ s any, could take days.

B Procedures at Banks [Students who leave Kochi]
(Bring your Bank Book, Bank Card, and (XA Z)
+ Cancel your bank account
*%Be aware of the scholarship payment date, credit card withdrawal date,
etc.

*If you move out from Kochi, check the branches’ whereabouts to
consider closing the account.

M Accommodation [All students]

* Inform your landlord of your leave one month before, and consult the rent
payment schedule.

+ Cancel the contract and confirm the moving out procedures, such as the
date to return the room key.

+ Confirm the date and time when the landlord checks your room.

+ Cancel the contract for electricity, gas and water, and make the last
payment.
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* Clean up the room to its ORIGINAL CONDITION and leave NOTHING
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you’ve brought in. Dispose the garbage following the district roles.

*¢You need to follow “Home Appliance Recycling Law” when you dispose
televisions, refrigerators, washing machines, and air conditioners.

*Even if you wish to give your things to the next residents, you cannot
leave them in the room.

B Procedure for Communication devices(Internet, Cellphone. etc) [Students
who leave Japan]
+ Cancel the contract and make a last payment.

M Resident Card [Students who leave Japan]
* Return at International Airport when you leave Japan.

B Else [All students]
+ Last greetings to your academic advisor and landlord

« If you are a scholar, confirm what you need to submit before your leaving.

/~ @ Before you return to your country I
You will need to do many things, in addition to those mentioned above,
before you return to your country, please be especially careful to pay all
of your bills. If you leave Japan without paying them, it not only will
cause much trouble your guarantor, academic adviser, and the
University, but will damage the reputation of people in your country as
well.
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W4 v /XA D7 M Each campus office

Bpas N
Fy R . (-G s
The Office in Charge of
Campus ) Telephone Numbers
International Students

W FE E BRERE R A ==

LIPSl GV AP

International Exchanges 088—844—8145
Asakura Campus i
Office
[if] 53 ¥ N A TR
) o 088—880—2512
Oko Campus Student Affairs Division
Wi 2% ¢ o 7N A W B R S 2

088—864—5116

Monobe Campus Educational Affairs Office

EHIEM H~4 830 ~ 12:00 13:00~17:15 (#LHZR<L)
Business Hours Mon.-Fri. 8:30 ~— 12 : 00 13 : 00~17:15 (Except National
Holidays)

Emergency Telephone Numbers
ez (R - J09R) 110 BRRF D I
Police Emergency Only
HEE (k- FEH) 119 BRI D A
Fire and Ambulance Emergency Only
SR THAER 088-823-9110 or
(Police Counseling Phone #9110
Number)

LIRICE A ENTZHERZBEFLICH T2 i< DRFITT 2, B4 (11
0%F) @R LTI,
Go to the nearest police station or call 110 if you are involved in a crime or

traffic accident.
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